Training - MS Expressions Web

WisDOT Basics

Setup/preferences
Accessing webs
Folder/filenames

Working with existing sites
Requesting new sites

Greg Simonis, DTSD Publications Editor
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Basics
http://dotnet/webauthor/hidden/pubeditor/howto/ew.htm

Setup/preferences
e Tools/Application options
o General tab

( P

zeneral |Cu:unfigure Editors | Reports View | FTP |

Startup

Open last site auktomatically when Expression Web starts
Check if Expression YWeb is the default editor For pages

General

[TUse ywour current Windows colar scheme
Show status bar

Proxy Settings. ..

FHP
Path to PHP executable For previewing PHP pages:

Browse, .,

(84 ][ Cancel ]

e Tools/Page editor options
o Authoring tab

B - |

| General | Auko Thumbnail I Defaulk Fonts I Code Formatting | 55 I Color Coding
Authoring | Picture I Code Snippets I Ruler and Grid | Intelisense I Font Families

Mew Docurents

Choose the default type of new documents and the defaulk file extension of new HTML

documents,
Defaulk Document: Add a byte arder mark (BOM) when
; creating or renaming UTF-8 documents
L EI with thess file extensions
Default HTML File Extension: [¥/].hitmn V].is |
- | .html .php
0 html = =1
- m ¥ .css ]kt
@ .htm Jl.dwt [l

Dockype and Secondary Schema

Choose the doctype declaration to be inserted into new pages. A matching document
schema will be used to drive incompatibility notifications and InkeliSense For HTML and
script. If a page has no doctype or an unrecognized dockype is declared, the
Secondary Schema will be used,

Docurnent Type Declaration: Secondary Schema:
¥HTML 1.0 Transitional E Internet Explorer 8.0 E
1255 Schema

This schema determines what is awailable in £33 Inteliense,

Schema version:

55 2.1 [=]

[ oK ll Caniel ]
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e Set up Panels
o Make sure Folder list is selected
o Leave the following panels open and delete the others
= Folder list
= Site view
= Apply styles (hide it when not needed)
e Setup Toolbars at the top
o Right click to the right of Help and select the following toolbars ONLY:
= Standard
= Formatting

Accessing webs
e Site/Open site
e Type in the location text box
o http://wwwdev2/projects
o http://wwwdev2/business

- ™y
-l | ) [
tion: | http:feswdey fprojects

Add ko managed list

Lo

=

Managed Sites:

Mame Path Type Date Modified
_business http:f fvawwdevz/business HTTP 7]12/2013 4:38:39 PM
_library btk § o dew 2 libe ary HTTP 31902013 3:48:15 PM
_localgow focalgoy 772013 9:40:34 AM
ez, 31 A
_safety htkp: § frwdew2safety HTTP 71172013 5:03:21 PM
_travel http: | feomwdev2travel HTTP 7H8[2013 11:14:14 AM
d - dtsd http: jfdatnetidtsd HTTP 718{2013 3124115 PM
Default Site CDacuments and SettingsdokgesiMy Documentst. .. Local 1/4/2013 2:08: 11 AM
E - consultants http:f/dotnetfconsultants HTTP 7I8/2013 11:258:01 AM
E - dtid-bees http:f/dotnetfdtid-bees HTTP 5/31/2013 1:36:44 PM
E - dtid_real_gstate http:f{dotnetidtid_real_estate HTTP
E - heci http: f{dotnetfheci HTTP 7H2[2013 5:42:43 PM
E - orgcharts http: i fdotnetiorgcharts HTTP 7I12013 5133023 PM
E - standards htkp: f/dotnetistandards HTTP S/28/2013 11:39:08 AM
[ Qpen ] [ Cancel
(0] h, J

Folder/file names
Note — Do not create new folders! The Publication Editor and/or the Web Content Group does this
e Request new folders from the Publication Editor (Greq) and/or the Web Content Group (via the DOT
Computer Help Desk ticket system).
 New project folder name developed by Publication Editor (Greg) after discussion with RCM/PM.
o Standard folders in project folder
o docs - .pdf, .doc, .xls, .ppt, etc.
o images - .jpg, .gif, .png
o av-.mp3,.mp4,.mov, etc.
e All lower case letters
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¢ NO spaces, underscores, or funky characters
o Keep as short as possible (less than 12 characters NOT including the file extension (.htm, .pdf, etc.))
o This helps keep URLS shorter, easier to remember, and easier to relay to customers.

Working with existing websites

Adding content
e Copy from original document and paste into Notepad
e Then copy from Notepad and paste into EW
e Heading styles

File Edit View Insert Format Tools Table Site DataView Panels Window Help

ol - B 90 E-
G EEEE

= Parzgraph <p> v % Site View 000-headings.htm* x

{None)

I Heading 1 <hl>

L Heading 2 <h2> n

canfent. 0]

ll Heading 3 <h3> ;
‘Heading 2: Used for the title of the page

W Heading 4 <hd>
) Heading 5 <h5>
[ Heading & <h&>

Heading 3: Used for main sections

| Unardered List <ul> Paragraph: Used for content
J+ Ordered List <al>

Heading 4: Used for sub-sections in a main section

L Defined Term <dt=

-~ DETIIT <l « Unordered List

g Address <addresss .
e e o Unordered List
B Elock Quote <blockguotes Heading 5
M Apply Styles..

H nw-studies.htm

B ssi-bizinfo.him
g P wise4freenay Last modified: date, 2012Comment: SSI to content ovmer is before this text

Heading 6

Adding images
e Image size
o Max. 200 pixels - Top right
o Max. 300 or 500 pixels - Main content area (with two column template)
e Resize using Irfanview (download http://www.irfanview.com/)
o Free download and install
o View Irfanview How to document
e Copy image file from computer to the project ‘images’ folder
e Alttext
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o In Design view:

content

[_A_lgilding Images
m

Image Placeholder

Having an image here
Is optional.

If you do want an image
here it should never be
more than:

300 pixels wide

If you need a much wider
image for content, you
should consider using a
different template.

If you do not need an
image here, delete this.

Last modified: date, 2013Commer

o In Code view:

@6 Cut
21 Copy
[ Paste

Cpen With
gé'gf-\gto Thumbnail

Change Picture File Type...

Show Pictures Toolbar

nganage Editable Regions...

Picture Properties...
Page Properties...

% Hyperlink...

his tesxt

Picture Properties i

P |

General

Appearance

Picture:
|../jo00-DWTs-sw/noprod placeholder 300.gif

Picture File Type...

Accessibility

Alternate Text: |\mage alt tag goes here,

Long Description;
Hyperlink
Location:

Target Frame:

Browse...

<h232dding Tmages</h2> \
<p>

<img src=". ..ffJCIG—31\‘1‘s—swx‘ncprcdx’placehclderSﬂfJ.gi:'"l zlt="image alt tag goces hereI" |'.-fi:1:h="3l’JCl" height="300" /></p>

Adding PDF files
e Copy PDF file from computer to the project ‘docs’ folder
o PDF guidelines ftp://ftp.dot.wi.gov/dtsd/projects/docs/pdf-quidelines.pdf
e How To http://dotnet/webauthor/hidden/pubeditor/howto/adobeacrobat.htm

Templates
http://dotnet/webauthor/hidden/pubeditor/pnp4rcms.htm
e Regular/full website
e Fast Facts — used for small projects, or projects with short duration, etc.

*** For RCMs and their assistants ONLY ***

Adding new pages to an existing site
o Email request to Publication Editor (Greq), and/or the Web Content Group (via the DOT Computer Help
Desk ticket system) and we will add it in and fix the navigation file.
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Prep for staging
e Spell check
o Code check

1 <!DOCTYEE html PUBLIC "-//W3C//DID XHIML 1.0 Transitional//EN" "http://www.w3.org/TR/xhtmll/DID/xhtmll-transitional.dtd™>
2 <html lang="en"™ xmlns="http://www.w3.0rg/1999/xhtml™>

3

4 ¢!—- #BeginTemplate "../../main.dwt"™ -->

"viewport™ content="width=device-width" />
"http://dot.wi.gov/stylesheets/dy ——
“http://dot.wi.gov/styleshests/ay =i [nd and Replace o

—— l= ] i

"http://dot.wi.gov/stylesheets/d ’_| |1d i
480px), only screen and (max-device-width: Find REEIEEE' HTMLTEQS'
11 <!--[1f IEMobile]> Find what: Replace with:
12 «link rel="stylesheet™ type="text/c3s" href: font|dev2|anbsp; ‘ E
13 <! [endif]-—>

|style|msa |noprod|MsaMormal [000- 000
14 |projectname B B
15 «meta content="text/html; charset=windows-1

16 <meta name="DC.Subject” content="Wisconain™ HTML Rules O nies
17 <meta na "DC.Subject” — =

content="Plans, 3tu

18 <meta name="DC.Subject” Search options hig
Find where: Direction: Advanced:
() All pages @ al [ Match case
"organization™ content="Departmei () Open page(s) Cup [T]Find whole word only.
22 <meta name="grganization" o ent="Divisicn Selected page(s) ©) Down Ignore whitespace differences
reg Simonis"” @ Current page [¥] Reqular expressions
="Index" />
ntent="WisDOT sw} Display results in: Find in source code query: 5 |
6 <meta name="keywords™ content=' el ® Find 1

nerator” content="Microsoft F:

b_administrator" content="DOT 2 Find 2
ntent_owner" content="Divisiol
i o Replace All Replace Eind Next ] [ Find All ] [ Close

32 <title>swprojectname, Project announcements®y
33 «'— #EndEditable —->
2 e fhesdAn

2
27
2

e Preview in browser
o View on development server — http://wwwdev2/projects/index.htm
= Live server — http://www.dot.wi.gov/projects/index.htm
o Checkimage alt tags
e Check PDF formats
o Update last modified footer date ONLY when content changes occur

Request staging
o Create email to DOT Computer Help Desk using template
http://dotnet/webauthor/hidden/pubeditor/docs/sr-pnp4rcms.oft
0 OR create email to Greg Simonis, DTSD Publication Editor, and put ‘Please stage’ in the
Subject line
o Copy the URLs of the pages, files, and images into the body of the email

Requesting new websites
o Fill out new website request online

http://2.selectsurvey.net/WisDot/TakeSurvey.aspx?PageNumber=1&Surveyl|D=mI3L558&Preview=true
*** For RCMs ONLY ***

Templates

http://dotnet/webauthor/hidden/pubeditor/pnp4rcms.htm *** For RCMs and their assistants
ONLY ***

e Regular/full website

e Fast Facts website
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End of training

This lesson was designed to provide a quick introduction to Expression Web and cover:

Helpful tools

Greg’'s EW training/info. pg. http://dotnet/webauthor/hidden/pubeditor/howto/ew.htm
dotnet EW training/info. pg. http://dotnet/ew/

Useful web info. for RCMs/PM http://dotnet/webauthor/hidden/pubeditor/psp4rcms.htm
Web author support pg. Internet http://dotnet/webauthor/mainnav/internet.htm

Internet Standards and Guidelines http://dotnet/webauthor/internetsg/internet sqg.pdf

Future training opportunities

EW details

PDF file creation for the web
Image resizing

Others?
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