0BRequest a New Study/Project Website
22BRevised 03.15.13
Please complete info. below and email to Publication Editor HTUgregory.simonis@dot.wi.govUTH.
Refer to HTUStudy/Project Website GuideUTH for additional explanation of website pages.
Also, fill out and email to Publications Editor the HTUDT1271 formUTH (Communication Materials Approval Form).  Publications Editor will submit completed DT1271 along with mock website to OPA for final approval.
Date submitted: _____________ Submitted by: _________________________ Region: __________
Phone: ______________________  Email:______________________________________________

Project/study name and location
 (format = main roadway, nearest municipality (from roadway to roadway), in 000 County):
________________________________________________________________________________
Project/study ID #: _________________________________________________________________
Specific date needed to have website live (Ex. upcoming PIM, hearing, etc.)?   Yes    No


If yes, when (list date of event(s))? ____________________________________________________
Typical study/project website pages (check all pages needed/desired)
 Maps   Schedule    Need/purpose    Home    FAQ   Environmental documents
 Project updates   Online comment form   Email distribution list (EDL)   Public involvement  
 Contacts  Project photos   History    Project Reports    Traffic impacts   
 Other(s) 
Note – Project involvement is typically for project not under construction and Project updates is for projects under construction.
________________________________________________________________________________

________________________________________________________________________________

I give my permission for the Pub Editor to work directly with the following people:
(please list name, title, phone, email address)
________________________________________________________________________________
________________________________________________________________________________
	1BHome page – Project intro./overview

	Meta tag info – Description (2 - 3 sentences describing the project)


	Meta tag info – Keywords (words people may use to search for this website)


	Project location
Format =  mainroadway, in/near municipality ( from roadway to roadway), in 000 County.


	Project overview (consider the items below when writing this section) -

What specifically is going to happen (Study, construction, reconstruct, resurface, roundabout, etc.)? Importance of highway to the state and citizens. Project length (miles) = 000. Planning started 000 (year). Design work started 000 (year). Study/construction scheduled to start 000 (year). Study/construction scheduled to be completed 000 (year). Project cost estimated at $ 000. 



	Project status/phase

 Study    Corridor Preservation   Access Management    Freeway Conversion

 Expansion   Safety & Operation   Other: _______________________________________
 Design    Reconstruction    Construction
Construction scheduled/anticipated for _______________ (year)

 Other: __________________________________________


	Related info. Other projects in the vicinity of this one (state or local)? Roundabout info.? Local town/city website, etc., Permits/applications for construction signage?



	2BNeed/purpose

	Why is the project needed? What is its purpose?



	Project benefits/anticipated outcome(s)?



	Files/images
	Names
	Descriptions

	
	
	

	
	
	

	
	
	


	3BSchedule - Include PIM, hearings, other meetings, study/construction start and end dates, etc.

	19BDate
	Type of work/ activity

	
	

	
	

	
	

	
	

	Files/images
	Names
	Descriptions

	
	
	

	
	
	

	
	
	


	4BMaps - Project overview/location, detours, etc. (provide in web ready PDF file format.)

	20BFile/image names
	File/image descriptions (What is the map showing?)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	5BFAQ

	21BQuestion
	Answer

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Files/images 


	Names
	Descriptions

	
	
	

	
	
	

	
	
	

	
	
	


	6BEnvironmental documents (provide in web ready PDF file format.)

	List/describe any environmental documents for this project (DEIS, SDEIS, FEIS, ROD, EA, FONSI, Environmental report, etc.)



	Who is the contact person and address for customers to request a copy of environmental document?



	Location(s) to view hard copies of Environmental documents? (name and address)



	Files/images 


	Names
	Descriptions

	
	
	

	
	
	

	
	
	

	
	
	


	7BPublic involvement

	Meetings (date, time and location) and meeting materials: handouts, presentations, exhibits etc. (Provide in web ready PDF file format.)



	News releases



	Newsletters (provide in web ready PDF file format.)



	Describe any special interest/community groups involved with the project



	Describe any additional community involvement



	Would you like an email distribution list (EDL)/list serve created?
	 Yes    No    

	Files/images 


	Names
	Descriptions

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	BOnline comment form

	What questions would you like on the comment form?
	What reply options do you want for the questions (yes/no, text box, multiple choice, ect.)
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	Names
	Descriptions

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	9BProject update (typically used ONLY with projects under construction)

	Completed work



	Scheduled work



	Announcements



	News releases



	Newsletters/others (provide in web ready PDF file format.)



	Would you like an email distribution list (EDL)/list serve created?
 Yes    No    

	Files/images 


	Names
	Descriptions

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	10BTraffic impacts - Describe traffic control during construction (detours, scheduled closures, etc.)

	Any WisDOT cameras located in/near the project area?
	Camera #

	
	

	
	

	Date
	Location


	
	

	
	

	Files/images 


	Names
	Descriptions

	
	
	

	
	
	

	
	
	

	
	
	


	11BProject Reports - Typically associated with Study projects only (provide in web ready PDF file format.)

	 Technical memos

 Strategies and 

     recommendations
 Existing conditions

 Environmental assessment

 Final study report

 Other

	

	Files/images 


	Names
	Descriptions

	
	
	

	
	
	

	
	
	

	
	
	


	12BHistory – Any interesting historical/background info. on project?

	Date
	Event

	
	

	
	

	
	


	13BProject photos - Before, during, after, historical (provide in .jpg or .gif format.)

	File names
	File descriptions (What is it a picture of?)

	
	

	
	

	
	

	
	

	
	


	14BContacts - WisDOT staff ONLY. DO NOT list consultant info.

	Name
	Title
	Office phone
	Email

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	15BAdditional pages

	Describe other pages you might want/need and discuss with Pub Editor.

	( Audio files

(radio ads, meetings, etc.)
	

	( Video files

(meetings, design drive through or fly overs, etc.)
	

	( Other


	

	( Other


	

	( Other
	

	Files/images 


	Names
	Descriptions

	
	
	

	
	
	

	
	
	


	16BAdditional images - Project photos (before, during, after [provide in .jpg or .gif format]) or pick an image from the photo archive (provide URL)

	File names
	File descriptions (What is it a picture of?)

	
	

	
	

	
	

	
	

	Images available WisDOT photo archives HTUhttp://dotnet/webauthor/internet/photo-archive.htmUTH.



	17BVideos - Project videos (provide in .mov, or in .mp4 format if possible otherwise contact Pub Editor HTUgregory.simonis@dot.wi.govUTH for more info.)

	File names
	File descriptions (what is happening in the video?)

	
	

	
	

	
	

	
	


	18BMisc Info (Any additional comments, questions, etc.)
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